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1.1. Kagposoro - mpasoBoit orxen (mamee Otaen) sBISETCA  CTPYKTYPHBIM
nonpasfieleHneM | 0CYIapCTBEHHOIO aBTOHOMHOTO MPO(ECCHOHANBHOTO 00pa30BaTENLHOTO
yupexaenus «By3ylqyKCKHil CTPOMTETBHBIH Komeuk» I. Bysymyka Openbyprcko#t obnactu
(manee - Komnerke) B COOTBETCTBHY CO IUTATHBIM PACMACAHUEM Y UPEKICHH.

1.2. Hacroswee Ilosno)xenue sBIseTcs JIOKAJIbHBIM HOPMATHBHO-IIPABOBBIM aKTOM
Komtemka, KOTOPBIN ompeaensieT Ueid, 3a1a4u i QyHKI[HE CTPYKTYPHOTO MOAPAa3IC/ICHUS, €To
npaBa W OOS3aHHOCTH W B3aMMOOTHOIIEHHS C APYTMMH CTPYKTYPHBIMH MOIpasieNCeHHAMH
Konnemxa.

1.3. JestensHocTs OTea onpeesisieTcst HacTosAIuM [lonoxeHueM, VceraBom Komnemxa.

1.4. Otmen B cBoelf mesTenpHOCTH pykoBojctByercs KoncTurynmedt Poccuickoi
depepannu, TPOKIAHCKAM, TPYIOBBIM, 3aKOHOAATENBCTBOM, HHBIMH TPABOBBIMH aKTaMH,
JIOKaIbHBIMU HOPMATHBHBIX [TPABOBBIX aKTOB Y UPEIKIACHUSL.

1.6. KOHTpPOIIb 3a JeSTeNbHOCTHIO OT/eNa HEelOCPEICTBEHHO OCYIIECTBIISeT JTUpPeKTop
Komnemxa.

1.8. KomwyecTBO wmTaTHBIX eauHUI] OTaena ONpenensercs INTaTHbIM PpPacnHCaHHeM
Kosnemka, yTBEpiKICHHBIM IIPHKA30M 1upekTopa Koepka B yCTaHOBICHHOM IOPSIKE.

1.10. Kpammbukauumorusie TtpeGoBaHus, (QyHKIHOHAIbHbIE OOS3aHHOCTH, MpaBa |
OTBETCTBEHHOCTh paboTHHKOB OTaena periaMeHTHPYIOTCS HOJDKHOCTHBIMHM HHCTPYKIMSMM,
yTBep)KIACHHBIMU IupexTopom Komemka.

1.11. <OTgen oCYIIECTBIAET CBOK JESTENbHOCTh BO B3aUMOJICHCTBMM CO BCEMM
noapaznenenusMu Komepka.

1.12. K Otaeny oTHOCATCA CIEeNyIOIIKEe JOKHOCTH:

- HHCTIEKTOP IO KaJpam;

- IOPUCKOHCYJIbT;

- CIIELHATHCT II0 3aKyIIKaM.

2 llenn ¥ 3amaun

2.1. OcHOBHON mensio jesTenbHOCTH OTHena sSBIAETCS OPraHM3alMOHHO-TIPaBOBOE,
KagpoBOe H JOKYMEHTAIMOHHOE ObecredeHue, KoopamHauus aesrtenbHoctd Komnemxa mo
HOpMAaTHBHOMY ofecreueHHr0 JesrenbHocTd  Komnepka, MOHHTOPHHT JEACTBYIOLIETO
3aKOHOATENLCTBA, pelleHiHe W OGOpMIEHHe BOIPOCOB IO KaXpoBO-IPABOBOMY COCTaBy,
OCYIIECTRIICHHE 3aKYMOYHOM NesTEIbHOCTH, BEJeHHEe IOTOBOPHOH, NPETeH3HOHHO-HCKOBOH
paboThkl, pa3paboTKa JOKaIbHLIX 4KTOB.

2.2. OcuoBuBIMY 3aqauamu OTaeNa ABIAIOTCS:

- IpaBoBOE obecredeHne AesTenbHocT! Kole/pka U 3aluTa €ro HHTEPECOB;

- peasM3aLst KanapoBoil monnTrky Komnemxa;

- panu3anus 3aKyrnouyHo# gesirensHocTd B Kosutemke;

- obecriedeHre ©IHHONO IMOPsAKA IOKYMEHTAIMOHHOro obecredeHus, paspaboTka H
BHE/IPEHHE HOPMATUBHBIX JOKYMEHTOB;

- mpoMIaKTHKA KOPPYTILHOHHBIX H HHBIX MPABOHAPYIIEHAN B YUPEKICHIH, @ TAKKE

obecrieuenne pesTenbHOCTH Komnemka 1o coOmoAeHHI0 pabOTHHKaMH  IPABHI
CI1y)ke0OHOTO I1OBEJCHHS;

- KOHTPOJIb 33 HCIIOJIHEHHEM TIPHKA30B, IOCTAHOB/IECHHH, pACIIOPSHKEHHUH, TPOTOKOJIOB,

MOPYYeHHH ¥ HHBIX TOKyMeHTOB Koinemxka,

- peLIEHHE WHBIX 3a71a4 B COOTBETCTBUY ¢ Henamu Komemka.

OcHOBHbIE PYHKIUU

.1. OcuoBHBIMH QyHKIUIMH OTIEa ABISIOTCS:

- pa3paboTKa MPOEKTOB PACTIOPSTHTENBHBIX JOKYMEHTOB (IPHKa30B, PACTIOPSDKCHHH),
IIPOEKTOB UH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB (IIHCEM, 3aIIPOCOB, JOKIIAIHbIX

U CITy’KeOHBIX 3aIKCOK, CIIPABOK), TOBEPEHHOCTEH U IPYTHX CIIY)KEeOHBIX TOKYMEHTOB U
MaTepuasos;

- IpaBOBas M KaapoBas paboTa YupeKIeHus,

- OKa3aHHe IOPUIMUECKOH MOMOIIM TI0 TPABOBBIM BOIIPOCAM PaOOTHUKAM Y UPEKICHHS:
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- KOHTpOIb 3a CcOONIOeHHeM B Y4YpEeKICHHH [EHCTBYIOIIErO 3aKOHONATENIbCTBA,
HUHCTPYKIMH ¥ APYTUX HOPMATHBHO-TIPABOBBIX AKTOB;

- MOArOTOBKAa HH(pOPMAIHOHHO-aHATHTHYECKHX MAaTepHalioB, IPOEKTOB MPHKAa30B
Kosute/pka 1o BOIpOcam, OTHOCSIAMES K kKoMneTenud OTena, Oprann3anys uX BbITOJIHCHUS,

- opranu3anus paboTsl 110 IpUeMY I'PaXIaH, CBOEBPEMEHHOMY H IIOJIHOMY PaCCMOTPEHHUIO
¥IX 0OpareHuii, IPHHATHIO PeIISHHUIT 110 3aABIEHAAM i 00paIleHHAM TPaXKIaH, HHPOPMHUPOBAHUE
3asBUTENIEN B YCTAHOBJIEHHBIE 3aKOHOAATENNBCTBOM CPOKH;

- opranu3anust paboThl 10 00ECIEYEHHUIO KOJUIEKa KaipaMH, CIIELHaTACTaMK TpeOyeMblx
crienuanpHoOcTell W KBAIH(HKALHMI, [IPOBENEHHE MEPOIPUSTHH IO MOAOOpY, PacCTaHOBKE,
00YYEHHIO U TTOBBINEHHIO KBATH(HKAINH PAOOTHHKOB Y UpEIKIICHHUS;

- pazpabotka JIHA:

- OCYINECTBIEHHE B TpeJeiax CBOCH KOMIIETEHLMH MHBIX (YHKUHA B COOTBETCTBUM C
uensMu 1 3anadamu Komrempka.

4 I'lpaBa

4.1. Otmen s OCYIIECTBIICHHSI CBOMX 3a/7a4 H QyHKIMA HMEET NPaBo:

- HampaBlsaTh B YCTAHOBIEHHOM TIOPSAJKE HA DPAcCMOTPEHHE B JPYrue OpraHbl M
yUpekKACHUS TOKYMEHTB! U MaTe€PHAJIbI [10 BOIPOCAM, OTHOCSIIIUMCS K KOMIIETEHIIMH KOJLICKaA,

- sampamuBaTh M TOMYYaTh M3 BCEX CTPYKTYPHBIX TONpPasIeNeHHH YUpexKIeHus
HHPOPMAILHIO HEOOXOMMYIO IS OCYIIECTBIEHHS CBOCH e TETbHOCTH,;

- BHOCHTB TIPEIUIOKEHHUS 10 COBEPILEHCTBOBAHUIO paboThl OTena;

- BHOCHTb MPEUIOKEHHs IUPEKTOpY YUPEKACHHS 10 MOBBIIEHHIO KBaIA(UKALH,
TIOONIPEHHIO ¥ HAJIOKEHUFO B3bICKaHMH Ha paboTHUKOB OT/ena;

- y4acTBOBaTH B pa3pabOTKe ODKHOCTHBIX HMHCTPYKUMH W TpaQUKoB OTIYCKOB
pabOTHUKOB YUpEXKICHMS,

- pa3pabaThIBaTh MPOEKTHI JOTOBOPOB, JTOKAIBHBIC aKThI;

- B3aUMOJICHCTBOBATE C APYIUMH CTPYKTYPHBIME TIOpa3IeNeHUAMH Y UpeKICHAS;

- OCYIIECTBIATh HHBIE TIPaBa, MPEeLyCMOTPEHHEIE 3aKOHOAATENBCTBOM PoccHiickoH
deaepauuy.

5 OTBeTCTBEHHOCTH
5.1. PaBorruku OTmena HeCYT OTBETCTBEHHOCTH B COOTBETCTBMH C JEHCTBYIOMIUM
3aKOHOMATERCTBOM Poccuifckoli @enmepanun 3a OpraHH3alMio paboTBl OTAeNa KaJIpoB,
[ODUCKOHCYJITA, CIENHUATHCTA [0 3aKylKaM, CBOCBPEMEHHOE M  KBAIM(HIMPOBAHHOE
BBITOJIHEHHE IPUKA30B, DACHOPSDKEHMH, [OPYYEHHH IHPEKTOpa KOJUIe/Ka, ASHCTBYIOLIMX
HOPMATHBHO-TIPABOBBIX AKTOB II0 CBOEMY IPO(HUIIO MESTSIBHOCTH, 33 BBINOJHEHHE CBOHX
JOJKHOCTHBIX 00S3aHHOCTEH, YCTAHOBIEHHBIX JOJDKHOCTHBEIMHM HHCTPYKLHSMH.



