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I. O0mme nmosoxkeHNs

1. Hacrosmee Ilonoxenue o6 apxuee ['ocymapcTBEHHOTO aBTOHOMHOTO IpPO()eCCHOHAIBHOIO
o6pa3oBaTenbHOrO yupekaeHus «Bysymykckuii cTpouTenbHbINH Kotemk» T. Bysymyka OpeHOyprekoi
obactH (manee - [Tonoxenue) pazpaborano B [lonoxenuem o @enepalbHOM apXUBHOM areHTCTBE, YTB.
Vkazom [pesunenta PO ot 22 urons 2016 r. Ne 293.

2. ApxuB siBnsgercs cTpykrypHeiM nonpasaeneHueM [ATIOY «BCK» u ocyiecTBisier XpaHeHue,
KOMILJIEKTOBaHHE, Y4€T U MCIIOJIb30BaHHE JOKYMEHTOB, 00pa30BaBIIMXCS B AEATEIbHOCTH OpraHU3alky, a
TaKKe [MOArOTOBKY HOKYMEHTOB K Ilepefaye Ha TMOCTOSHHOE XpaHeHHe B TOCYyIapCTBEHHBIN
(MyHULIMNATIBHBINA) apXHUB, UICTOYHUKOM KOMIUIEKTOBAHHS KOTOPOT'O BBICTYNAET OPraHU3alys.

5. ApxuB T'AIIOY «BCK» B cBoeil mestensHOCTH pykoBoAcTByeTcs PDenepajibHBIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 apxusHoM nene B Poccuiickoi ®enepanmu», 3aKOHaMH, HOPMATHBHBIMH
npaBoBbiMH akTaMH Poccuiickoii ®enepaimu, cyorektoB Poccuiickoiit @enepanuu B chepe apXHUBHOIO
Jena W AEJONpPOM3BOACTBA, IMPaBWJIAaMH OpraHU3allMd XpaHeHMs, KOMIUIEKTOBAaHHSA, YYera H
UCTIONIb30BaHKs JOKyMeHTOB ApxuBHoro ¢oHaa Poccuiickoii ®@enepalu M OpyrMX apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHbIX OpraHaxX, OpraHax MECTHOTO CaMOYIpaBJI€HMS M OpraHM3alusX,
JIOKaJIbHBIMKA HOPMAaTHBHBIMU aKTaMH FOCYJapCTBEHHOIO OpraHa.

II. Cocras noxymentoB Apxusa CATIOY «BCK»

6. ApxuB OpraHu3alyiy XpaHHT:

a) OKYMEHThl MOCTOSHHOTO M BpeMeHHbIX (cBbime 10 JeT) cpoKOB XpaHeHHs, B TOM YHCIIE
JOKYMEHTBI I10 JINYHOMY COCTaBY, 10 OCHOBHOH N€ATENbHOCTH;

6) HOKyMEHTBI MOCTOSHHOIO XpaHEHHs M [IOKYMEHTHl IO JIMYHOMY COCTaBy OpraHM3alluH-
HpeIIeCTBeHHUKA.

III. 3agayn ApxuBa opraHu3anu#

7. K 3amayam ApxuBa opraHusaliiyi OTHOCSTCS:

7.1. Opranu3zanys XxpaHeHus! JOKyMEHTOB.

7.2. KomiuiekToBaHHe ApxHBa JOKYMEHTaMH, 00pa30BaBIIMMUCS B JeSTEIbHOCTH OpraHU3alliu.

7.3. Yuet nokyMeHTOB, Haxoaaumxcs Ha xpaHeHud B Apxuse ['AIIOY «bCK».

7.4. icnonp3oBaHme TOKyMEHTOB, Haxoasamuxcs Ha xpaHeHud B Apxuse I'ATIOY «bCK».

IV. ®ynkuuu Apxusapuyca I'AIIOY «bBCK»

8. ApxuBapuyc opraHu3alyy OCYIIECTBISET CleAyroIre QyHKINU:

8.1. Opranusyer npuem A0KYMEHTOB IIOCTOSIHHOT'O U BPEMEHHBIX CPOKOB XpaHEHHs, B TOM YHUCJIE 10
JMYHOMY cocTaBy, oOpa3zoBapuinxcs B AesteabHocTH [ATIOY «BbCK».

8.2. Bener yuer nokyMeHTOB U (HoHIOB, HaxonsAwuxcs Ha XxpaHeHHd B Apxuse [ATIOY «bCK».

8.4. CuctemaTm3upyeT U pa3melaeT AJOKYMEHTHI, MOCTynaroluye Ha xpaHenue B Apxus ['AIIOY
«bCK», obpa3oBapmuecs B xoae ocyiecteiaeHus aesreapHoctd IAIIOY «BCKy.

8.5. Ocy1ecTBaseT NOArOTOBKY:

a) onMcel Jen, TOKYMEHTOB MOCTOSIHHOTO M BpeMeHHBIX (CBbIme 10 JieT) CpOKOB XpaHEeHHs, B TOM
YHCI€ MO JIMYHOMY COCTaBy CTYAEHTOB, COTPYIOHMKOB, 10 OCHOBHOHM JESATEIBHOCTH CTYIEHTOB,
COTPYIHMKOB, JIMYHBIC Jeia, KypCOBbie pabOTHI/TIPOSKThI, JUILIOMHBIE PaOOThI/TIPOEKTHI, OTYETHI IO
NPaKTHKe, )KypHaIIbl y4eOHBIX 3aHATHIA, JOKYMEHTHI 00 00pa30BaHUU, aKThI O BBIIEICHUHN K YHUUTOKEHHIO
JOKYMEHTOB, He ITOJJIeXALIHX XPAaHEHHIO, aKTOB O HEMCIPaBUMBIX NOBPEXKICHUAX ApXUBHBIX JTIOKYMEHTOB,
aKTOB O HEOOHApYXEHHUH apXUBHBIX TOKYMEHTOB, ITyTH PO3bICKa KOTOPBIX HCUEPIAHbI, HHBIE JOKYMEHTHI
COIJIACHO HOMEHKJIATYPHI;

8.8. IlpoBomutr MepompuaTHs MO OOECHEYEHHIO COXPAaHHOCTH AOKYMEHTOB, HAaXOAAIIMXCA Ha
xpaneHuu B Apxuse ['AIIOY «BCKby.

8.9. Opranmyer uadopmuposanue pykoroactBa u pabotHukoB ['AIIOY «BCK» o coctase u
COZIepPXKAHUM TOKYMEHTOB ApXHBa.

8.10. Mudopmupyer nosp3oBaresniei o BOIPOCaM MECTOHAXOXKIIEHUS apXUBHBIX JOKYMEHTOB.

8.11. Opranuzyer Bbla4y JOKYMEHTOB M AeJ i pabOThl B YMTAJIBHOM 3ajle WM BO BPEMEHHOE
NI0J1b30BaHHE.

8.12. Hcnomnnser 3ampochl Hosib30Baresied, BbIAAGT apXWBHbIE KOMHMH IOKYMEHTOB, apXHBHBIE
BBIMMCKH U apXUBHBIE CTIPABKH.

8.13. Bezner y4er UCIONb30BaHUS JOKYMEHTOB APXHBA.

8.16. VuactByeT B pa3paboTke NOKYMEHTOB OpraHW3all{M II0 BOIPOCAM apXWUBHOTO Jena H
JCJIONPOU3BOICTBA.

8.17. Oxa3piBaeT METOAMYECKYIO TIOMOIIb:

a) B COCTaBJICHWH HOMEHKJIATyphl e, pOPMUPOBAHUH U OGOPMIICHUH [IET;



6) CTPYKTypHBIM TOApa3feNieHusM W pabOTHUKAM OpPraHM3ali B MOATOTOBKE JOKYMEHTOB K
nepenayve B ApXuB.

V. IlpaBa ApxuBa

9. ApxuB UMeeT MpPago:

a) npeacrapiate pykoBoactBy I'AIIOY  «bCK» mnpemioxkeHHs 10 COBEPLICHCTBOBAHHIO
OpraHHM3alliy XpaHeHHs, KOMILUIEKTOBaHHs, y4eTa U HCIOJb30BaHUA apXUBHBIX NOKYMEHTOB B TATIOY
«BbCKpy;

6) 3ampalnBaTh B CTPYKTYPHBIX TMOApPA3NENECHUSAX OPraHM3alliU CBEJIEHHS, HEOOXONMMbIE Ui
paGotet Apxusa 'ATIOY «bCKby;

B) JaBaThb PEKOMEHNALMH CTPYKTYPHBIM IOJpA3N€NeHUsM OpraHusalMd IO BOMpoOcaM,
oTHOocAmmMMcA K komrneteriun Apxusa [ATIOY «bCKy;

r) MHQOPMHpPOBATH CTPYKTYpHBIE MOApPA3[eleHHs OpPraHW3alUd O HEOOXOAUMOCTH INepe/ayun
nokymentoB B Apxus [AIIOY «BbCK».



