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1. O0mue moJ10KeHus

1.1. Hacrosimum IlonmoxkeHueM ompeaensieTcs MOpsSI0K OOpalleHus C
NEePCOHAIBHBIMU  JTaHHBIMU  paOOTHUKOB ['OCyapCTBEHHOTO aBTOHOMHOTO

po(eccCHOHaTBEHOTO 00pa3oBaTeIbHOTO YUpEKACHUS «by3ynykckuit
CTPOMTENBHBIN KOJUIEK» T. By3ynyka OpenOyprckoii oomactu (nanee — AIIOY
«bCK»).

1.2. Ynopsipouenue oOpailleHus ¢ MepCOHAIbHBIMU JAaHHBIMH UMEET IENbI0
obecrnieynTh COONMIONeHHE 3akKOHHBIX MpaB U uHTEepecoB ['AIIOY «BCK» u ee
pPaOOTHUKOB B CBSI3U C HEOOXOAMMOCTBIO MOJyudeHus (cOopa), CUCTEMaTU3AIMH
(KOMOMHHMpOBaHUS), XpaHEHWS W TEpelayd  CBEACHHUI, COCTaBJISIONINX
NEPCOHAJIbHBIE TAHHBIE.

1.3 Hacrosmee [lomoxenne 0CHOBaHO Ha MOJOKEHUSAX:

@3 Ne 152 «O mepconanbHbiX AaHHbIX», D3 Ne 273 «OO0 oOpa3oBaHuu B
Poccniickonn @enepannn»;

ITocranosnenus IIpaBurenscrBa Poccuiickoit ®enepannu ot 6.06.2008 1. Ne
512 «OO0  yTBepxkIeHMH TpeOOBAHMI K  MaTEpPUAIbHBIM  HOCUTEISM
OMOMETPUYECKUX MEPCOHATBHBIXAHHBIX U TEXHOJIOTUSIM XPAaHECHUS TAKUX JTaHHBIX
BHE MH(DOPMAIMOHHBIX CUCTEMIIEPCOHATBHBIX JAHHBIX);

ITocranoBnenus [IpaBurennctBa Poccuiickoit @enepannu ot 15.09.2008 r. No
687«006 ytBepxkaennu [lomoxkeHus 06 0COOCHHOCTSIX 0O0pPabOTKH MEPCOHATBHBIX
JTAHHBIX,0CYIIECTBISIEMOI 06€3 UCTIOIb30BaHMS CPEJICTB aBTOMATU3AIUNY;

[Tocranosnenus ITpaBurensctBa Poccuiickoit @enepauun ot 21.03.2012 r. Neo
211 "OO6 ytBepxnenuu Ilepeunss wmep, HampaBieHHbIXHA oOecrieueHue
BBITIOJIHEHUS O00S3aHHOCTEH, NpenycMOTpeHHbIXx DenepaibHbIM 3aK0oHOM  «O
NEPCOHAIBHBIX JAHHBIX» W MPUHSITHIMU B COOTBETCTBUU C HUM HOPMATHUBHBIMU
NpPaBOBbIMH aKTaMH, OIEpaTopaMu, SIBISIOIMIMMUCA TOCYJAPCTBEHHBIMU WIIU
MYHULIUIAIBHBIMU OpTaHaMmy;

[Toctanosnenus IIpaButensctBa Poccuiickoit denepanuu ot 1 Hosi0pst 2012
r. Ne 1119«O06 ytBepkaeHUN TpeOOBAHUM K 3alIUTE MEPCOHATBHBIX JAaHHBIX MPU
ux o0paboTke BUH()OPMAIIMOHHBIX CUCTEMAaX MEPCOHAIBLHBIX JaHHBIX);

[Tpukaza ®CTIK Poccun ot 18.02.2013. Ne21 "O6 yrBepxkaeHun CoctaBa u
COJICPKAHUSIOPTAHU3AIMOHHBIX M TEXHHYECKUX Mep 10  O0ECHEUYEHHIO
0€30MacHOCTU TEPCOHATBHBIXJIAHHBIX TPU UX 00paboTke B HMH(DOPMAIMOHHBIX
CHUCTEeMax MEePCOHANIbHBIX JaHHBIX".

1.4. TlepcoHanpHbIe JaHHBIE PaOOTHUKA - MH00as HHGOPMAIIHS, OTHOCSIIASICS
K KOHKPETHOMY pPabOTHUKY (CyOBEKTY MEepPCOHAIBbHBIX JaHHBIX) U HEOOXOoauMmas
['ATIOY «BCK» B cBsI3U € TPyAOBBIMU OTHOILLICHHUSIMU.

1.5. Cexenust 0 MepCOHANBHBIX JAaHHBIX PAOOTHHUKOB OTHOCATCS K YHUCITY
KOH(HICHIIUATBHBIX. PeXM KOHPUACHIIMAIBHOCTH B OTHOIIICHUU TIEPCOHATBHBIX
JTAHHBIX CHUMAETCSL:

B Cllydae uX 00e3IMuuBaHus;

B JIPYTHUX CIy4asiX, MIPeTyCMOTPEHHBIX PefepaibHBIMU 3aKOHAMU.



2. OCHOBHBIE TOHATHS.
CocTaB nepCOHATBHBIX JAHHBIX PA0OTHHKOB

2.1. Juna ueneir Hactosimero IlomoKeHUsT MCHONIB3YIOTCS —CIEIYIOIIUE
OCHOBHBIC TTOHATHSI:

MEPCOHANILHBIC JaHHBIC - Jt00as WHGOPMAIUSA, OTHOCSIIASICS TMPSIMO WA
KOCBEHHO K OINpPEIEIEHHOMY WK ompeeasieMoMy QuanyeckoMy Juily (CyObeKTy
nepcoHanbHbIX JaHHBIX) (1. 1 cT. 3 No 152-®D3): pamunust, ums, 0T4ECTBO; TOJ,
MecCll, JaTa pOXKACHUS; MECTO POXKACHUS; aapec; TenedoH; ceMelHOe MOJI0KEHUE;
COILIMAJIbHOE MOJIOKEHNE; UMYIIIECTBEHHOE TOJIOKEHUE; 00pa3oBaHue; mpodeccus;
3aHUMaeMasi JOJKHOCTb; CTaK PabOThI; T0XO/IbI; HHAsT HH(POPMAIIHS.

K mepcoHanbHBIM JaHHBIM HECOBEPIICHHOJETHETO0 O0YyYaromerocs MOKHO
OTHECTH CBEICHUS, COJIEPKAIINECS B CBUIECTEIHCTBE O POXKICHUH, MACIIOPTE HIIN
WHOM JIOKYMEHTE, YAOCTOBEPSIONIEM JTUYHOCTh, U WH(POPMAINIO, COACPKAITYIOCS
B JIMYHOM JIEJI€ U KJIIACCHOM KypHaJIe.

CriennanbHbBIE KaTErOPUHU NIEPCOHATBHBIX JAHHBIX, KOTOPHIE BKIIOUAIOT
cleyIolue

NIEPCOHAJILHBIC TAHHBIC:

1 pacoBast WK HalIMOHAJIbHAS TPUHAIJICIKHOCTH;

2 MOJUTUYECKUE B3TJISIbI;

3 penuruo3nbie win ¢puiocopckue yoe K 1eHHS;

4 cocrosiHuE 3/10POBbSI;

S COCTOSIHUE UHTUMHOM KU3HU.

00paboTKa TMEepPCOHANBHBIX JAHHBIX - Jt000e neilcTBUe (Oomepamus) WiIu
COBOKYITHOCTh JEHCTBUI (OmNepanuii), COBEPIIAEMBIX C HCIOJIb30BAHUEM CPEICTB
aBTOMAaTH3allUd WM 0€3 WCIOJIb30BAHMS TaKUX CPEACTB C TEPCOHATBLHBIMU
JTAHHBIMH, BKJtoUas cOOp, 3amucCh, CHCTEMAaTH3AINIO, HAKOIUICHWE, XPaHCHHE,
yTouHeHrue (OOHOBJICHHWE, M3MCHCHHE), W3BICUCHHUE, HCIIOJIB30BAaHUE, Iepeaaqy
(pactipocTpaHeHue, MPEIOCTABJICHHUE, JOCTYI), 00e3IMYnBaHHe, OJIOKMPOBAHUE,
yaalleHue, YHHUTOKCHHUE MIePCOHATBHBIX JTaAHHBIX;

pacnpocTpaHEHHE IEePCOHANBHBIX JAHHBIX - JCHCTBHUSA, HANpPaBIICHHBIE Ha
PACKpBITHE IMEPCOHANBHBIX JTAHHBIX HEOMPEACIICHHOMY KPYTY JIUII;

MPEIOCTaBICHUE TMEPCOHANBHBIX JAHHBIX - JCHCTBUS, HAMpaBlICHHbIE Ha
pacKphITHE TEPCOHAIBHBIX JAHHBIX OMPEAEICHHOMY JIHIYy WIH ONpeeICHHOMY
KpYTY JIMII;

OJIOKUpOBAaHWE TIEPCOHATBHBIX JAHHBIX - BPEMEHHOE TMpeKpanieHue
00pabOTKN MEepCOHATBHBIX JAHHBIX (32 MCKIIOYECHUEM CIIy4aeB, ecii 00paboTka
HeoOXoauMa JiJIsl yTOYHEHUS IEPCOHATBHBIX TAHHBIX);

YHUYTOXXEHUE TEPCOHATBHBIX JIAHHBIX - JIEUCTBUS, B PE3yJIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJIEPIKAHHE TIEPCOHATBHBIX JTAHHBIX B
WH()OPMAITMOHHONW CHUCTEME TEePCOHANBHBIX JaHHBIX H (WJIM) B pe3yJbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUAbHBIE HOCUTEU TIEPCOHATBHBIX JaHHBIX;

00e3IMYNBaHNE TIEPCOHATBHBIX JAHHBIX - JIEHCTBHSI, B PE3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HMCIOJIb30BaHUS JOMOJTHUTEIBHON WHMOpMaIun
OTIPENICNTh MPUHAIICKHOCTh MEPCOHAIBHBIX JTAaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBHBIX JTAHHBIX;



uHpopmaIus - cBeneHus (COOOICHUS, TaHHbIE) HE3aBUCUMO OT (OPMBI MX
peACTaBICHHUS;

JIOKYMEHTHpOBaHHass uMHMOpManus - 3apuKCUpOBaHHAs Ha MaTepUaIbLHOM
HOCUTEJE  TMyTeM  JOKYMEHTUpPOBaHMS  HHPOpMAIUs C  PEKBU3UTAMHU,
MO3BOJIAIOIIUMU  OMPEACIUTh TakKyl HWHOOpPMalMIO WM €€ MaTepuaabHbIN
HOCHTEIIb.

2.2. Uundopmanus, mnpeacraBisemas pabOTHUKOM TMpU MOCTYIUIGHUHU Ha
paboTy, AOHKHA UMETh JAOKYMEHTalbHyI0 (GopMy. Ilpu 3akitoueHun TpyaoBOro
JoroBopa B cooTBeTcTBUU co cT. 65 TK P® numo, mocrymaromiee Ha padoTy,
NpEAbIBISCT:

MacrnopT WK UHOM JOKYMEHT, YI0CTOBEPSIOUIUN TUYHOCTD;

TPYAOBYIO KHUXKKY, 32 UCKIIFOUEHUEM CIIy4aeB, KOTJIa JIOTOBOP 3aKIIFOYAETCs
BIIEPBbIC, WU PAOOTHUK MOCTYMaeT Ha pabOTy HAa YCJIOBHUSAX COBMECTHUTENIHCTBA,
WIM TPyJOBas KHIDKKA y paOOTHMKAa OTCYTCTBYET B CBSI3M C €€ YTPaToOu,
MOBPEXKICHUEM WUJIU 10 APYTUM MPUYUHAM;

CTPaxOBO€ CBUIETEIBCTBO 00513aTEIHHOTO IEHCHOHHOI'O CTPaXOBaHMUS;

JIOKYMEHTBI BOMHCKOI'O yue€Ta - JIJIi BOGHHOOOS3aHHBIX U JIUII, MOJICKAIINX
PU3bIBY Ha BOEHHYIO CIIYKO0Y;

JTOKyMEeHT 00 oOpazoBanuu # (Win) KBadudUKAIUK WM HAJIAYUU
CHelUaIbHBIX 3HAHUN - MPU MOCTYIUICHUH HA paboTy, TPEOYIOIIYIO CreluaIbHbIX
3HAHUM WK CTIeUaIbHOM MOArOTOBKY;

crpaBKy, BblIaHHyro opranamu MBJ[ Poccum, o Hanmuuuu (OTCYTCTBHM)
cynuMmoctd W (wnH) (akta yrojaoBHOTO MpecieoBaHUs JTHOO0 O MpeKpalleHuu
YTOJOBHOTO  TMPECIEAOBAHHS TO PEadWIUTUPYIONIUM  OCHOBAaHHSAM  (TpU
MOCTYIIJICHUU Ha paloTy, K BBITIOJIHEHUIO KOTOPOW B COOTBETCTBUU C TpymaoBBIM
KoJiekcoM P® wunm wuHBIM (eaepaibHbIM 3aKOHOM HE JIOMYCKAIOTCS JIUIA,
UMEIOIIUE WIM HUMEBIIME CYAUMOCTh, MOJIBEPraroIMecs WM MOJIBEPraBIIHECs
YrOJIOBHOMY TipeciefoBaHuio) (m. m. 14, 15 AAMUHUCTPATUBHOTO pErjlaMeHTa,
yrBepxkaeHHoro [Ipukazom MB/IPoccuu ot 07.11.2011 Ne 1121).

2.3. Ilpu odopmieHnun pabOTHHKA OTACIOM KaJpOB  3alOJIHIETCS
yHuuuupoBanHas ¢opma T-2 "Jluunas kaprouka paOOTHUKA", B KOTOpOWU
OTpa)karoTcs CIeAYIOlINe aHKETHbIE U Ouorpaduyeckue JaHHbIe paOOTHHKA!

- o6bmue ceeaenus (O.M.0., nata poxaeHUs, MECTO POKICHHUS, TPAKIAHCTBO,
oOpaszoBanue, mnpodeccusi, craxx pabOThl, COCTOSHHE B Opake, MaCIOPTHHIC
JTAHHBIC);

- CBEJICHUS O BOMHCKOM YYETE;

- JaHHBIE O TIpUEME Ha padoTy;

- CBEJICHMS 00 aTTeCTallUH;

- CBEJICHUS O MOBBIIIEHHON KBaTU(UKAIIUH;

- CBEJICHMSI O TPO(PECCUOHATILHOM NIEPENOATOTOBKE;

- CBeJIeHUs O Harpaaax (MOOMIPEHUSX ), TOYETHBIX 3BAHUSX;

- CBeJIeHUsI 00 OTMYyCKax;

- CBEJICHUS O COI[MAJIbHBIX TapaHTHSIX;

- CBEJICHHUS O MECTE JKUTEJIbCTBA U O KOHTAKTHBIX TelepoHax.

2.4. B orgene KaIpoB CO3MAIOTCS U XPAHATCA CIEAYIOIIUME TPYMIbI



JOKYMEHTOB, COJEpXallie JaHHbIE O paOOTHUKAaX B €IMHUYHOM WM CBOJHOM
BUJIE:

2.4.1. JIoKyMeHTBI, coJiepKalllie MePCOHANIbHbIE JaHHbIE PAOOTHUKOB:

KOMILJIEKCH ~ JIOKYMEHTOB,  COINPOBOXKJAIOIIKME Tpouecc  opopMieHus
TPYJIOBbIX OTHOLLIEHUI NIPHU MpUeMe Ha paboTy, MepeBOIE, YBOIbHEHUY;

KOMIIJIEKC MaTepHalioB MO MPOBEACHHUIO cOOece0OBaHUN C KaHIWJIATOM Ha
JOJKHOCTB;

MOJIMHHUKY U KOTIMH MPUKa30B (pacrnopsiKeHHil) 1Mo Kajipam;

JIUYHBIE JIeJ1a U TPYAOBbIE KHUKKHU;

JieN1a, CoAepIKaIINe OCHOBAHUS K IIPUKa3y 10 JIMYHOMY COCTaBYy;

Jielia, coJieprKaliue MaTepuaibl aTTecTaluii pabOTHUKOB;

JieNa, CoieprKaliie MaTeprualibl BHYyTPEHHUX paccieOBaHui;

CIpaBOYHO-UH(OPMAIMOHHBIA OaHK JaHHBIX MO MEpCcOoHaATy (KapTOTEKH,
KYypHAaJbl);

NOJJIMHHUKM M  KONHMHM OTYETHBIX, AHAJIUTUYECKUX M  CIPABOYHBIX
MaTepualioB, IMEpelaBaeMbIX  JUPEKTOPY, PYKOBOJIUTENSIM  CTPYKTYPHBIX
MOJIPA3ICIICHUM;

KOIIMKA OTYETOB, HANpPABIISIEMBIX B TOCYJAPCTBEHHbIE OPraHbl CTATUCTUKH,
HAJOTOBbIE HWHCHEKLHMH, BBIIIECTOSIINE OpraHbl YNOPABICHUS W  JpYyrue
YUPEKICHHUS.

2.4.2. JloxymeHTanmus O  OpraHu3alMd  pabOThl  CTPYKTYPHBIX
MOAPA3ICIICHUN:

IIOJIOXKEHUS O CTPYKTYPHBIX NOAPA3ACIICHUSX;

JOJKHOCTHBIE MHCTPYKLUU paOOTHUKOB;

IIPUKa3bl, PACIIOPSKEHUS, YKa3aHUs pyKOBOJCTBA;

JOKYMEHTHI IJIAHUPOBAHMS, y4€Ta, aHaju3a W OTUYETHOCTH MO BOIPOCAM
KaJIpOBOM PabOTHI.

3. O0padoTKa MEepCOHATBHBIX JAHHBIX PA0OTHHKOB

3.1. Ucrounukom nuHpopmManuu 000 BCEX NEPCOHANBHBIX AAaHHBIX paOOTHHKA
SBJIETCSI HENMOCPEJICTBEHHO pa0OTHHUK. Eciu mepcoHanbHble JaHHBIE BO3MOKHO
NOJIYYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PAOOTHHUK JOJDKEH OBbITh 3apaHee B
NUCbMEHHON (opMme yBeJAOMJIeH 00 3TOM U OT HEro JAOKHO OBbITh MOJYyYE€HO
NUCbMEHHOE coryacue. Paboronarens 00si3aH COOOIUTH PAOOTHUKY O IIEJIAX,
IpeanojgaraeMblXx UCTOUYHHUKAX U CHOCO0ax MOJy4YeHHUs MEepCOHANbHBIX JaHHBIX, a
TaKXXe€ O TOCJIEJICTBUAX OTKa3a pabOTHHMKA JaTh MUCBMEHHOE COIJlacMe Ha HX
HOJIyYECHHE.

3.2. Paboromarens He UMEET TpaBa MoJIy4aTh U 00padaThIBaTh MEPCOHATLHBIE
JaHHBIE pa0OTHMKA O €ro pacoBOW, HAIIMOHAJIBLHOM MPUHAIIEKHOCTH,
NOJINTUYECKHUX B3IJIAaX, PEIUTHO3HBIX U (PUIOCO(DCKUX YOSKIECHUSIX, COCTOSHUN
3I0pOBbsl, MHTUMHON XW3HU. B ciyuasx, HENOCPEICTBEHHO CBSI3aHHBIX C
BOIIPOCAMU TPYJAOBBIX OTHOLIECHHH, B COOTBETCTBUU CO CT. 24 KoHctutynuu PO
paboTonaTenb BOpaBe MOJdydaTb U 0OpalaThiBaTh JaHHBIE O YACTHOW IKU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOI'O COTJIACHS.

3.3. OOpaboTka NEPCOHANBHBIX JAHHBIX pAaOOTHUKOB paboToaaresemM
BO3MOYHA TOJILKO C UX CcOIJIacusi TM00 0€3 UX corjacus B CIEAYIOIIUX CIIydasix:



- IEPCOHAIBHBIC JAHHBIC SBJISTFOTCS OOIIEIOCTYTHBIMU;

- IEpPCOHATBLHBIC JAHHBIC OTHOCSTCS K COCTOSIHUIO 37I0POBBSI pA0OOTHHKA, U UX
0o0paboTka HeoOXoAMMa JJIsl 3allUThl €r0 KWU3HU, 3JI0POBbS WJIM UHBIX KM3HEHHO
BaXHBIX MHTEPECOB JPYTHX JIUIl U TIOJYYEHHE COTTIacHs paOOTHHUKA HEBO3MOXKHO;

- 10 TpeOOBAHMIO TOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB - B CIydasX,
PEIYCMOTPEHHBIX (hefepabHbIM 3aKOHOM.

3.4. PaGoronmarenr BmpaBe o0OpabaTbiBaTh MEPCOHANbHBIE  JIaHHbBIC
PabOTHUKOB TOJBKO C UX MUCbMEHHOTO COTJIACHS.

3.5. [lucemenHoe cornacue pabOTHUKAa Ha 00pabOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEOS:

- (hammnro, UMs1, OTYECTBO, apPeC CYObEKTa MEPCOHATIBHBIX JAHHBIX, HOMEP
OCHOBHOT'O JIOKyMEHTa, YJIOCTOBEPSIOIIET0 €ro JUYHOCTb, CBEJIEHUS O JaTe
BBIJIaYX YKAa3aHHOTO JIOKYMEHTA U BBIJIABIIIEM €T0 OpPTaHe;

- HauMmeHoBaHue ((damwinio, uMs, OTYECTBO) M aJipec OIeparopa,
MOJTYYaIOIIET0 COoriacue CyObheKTa MepCOHANBHBIX TaHHBIX;

- 11eJ1b 00pa0OTKU NEPCOHATBHBIX JaHHBIX;

- TIepeYeHb MEPCOHATBHBIX JaHHBIX, HA 00Pa0OTKY KOTOPBIX JAaeTCs COTIacue
CyObeKTa MepCOHATBHBIX TAHHBIX;

- IEpEeYCHb JCUCTBUH C MEPCOHANTBHBIMU JAHHBIMU, HA COBEPILIEHUE KOTOPBIX
JaeTcs coriacue, oOIee OINKUCAaHWE UCIOJIb3yeMbIX OIepaTopoM CIocoO0B
00pabOTKH MEepCOHATBHBIX JAHHBIX;

- CpPOK, B TE€YEHHE KOTOPOIO JACWUCTBYET COIJIacHe, a TakKe MOPSAOK €ro
OT3bIBA.

3.6. Cornacue paboTHUKA HE TpeOyeTCs B CASAYIONINX CIydasx:

- 00pa0oTKa TEPCOHANBHBIX JaHHBIX OCYIIECTBISETCS Ha OCHOBaHUU
TpynoBoro koaexkca P® unu nHoro penepanbHOro 3aKoHa, yCTaHABIMBAIOLIETO €€
1elb, YCIOBUS TIONYYCHHS TEPCOHAIBHBIX JaHHBIX H KPYyr CYOBEKTOB,
NEPCOHABHBIE JaHHBIE KOTOPBIX MOJyIekaT o0paboTKe, a TakKe ONpeneICHHOrO
MOJTHOMOYHUSI pabOTOAATENS;

- 00paboTka TEPCOHAIBHBIX [aHHBIX B IIENIAX HWCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

- 00pa0oTKa MEePCOHANBHBIX JTaHHBIX OCYIIECTBIISIETCS JJIsi CTATUCTUYECKUX
WIM HWHBIX HAy4HBIX IIeJIed TpHU YCIOBUU OOS3aTENHHOTO 00€3IMYMBaHUS
NEPCOHATBHBIX TAHHBIX;

- 00paboTKa MEepPCOHAIBHBIX JAHHBIX HEOOXOoAMMa JUIsl 3alluThl JKU3HHU,
3I0POBbSI WM WHBIX KU3HEHHO BA)KHBIX MHTEPECOB PabOTHWKA, €CIIU MOJyYCHUE
€ro corjiacusi HeBO3MOXKHO.

3.7. PaboTHUK mpeacTaBisieT B OT/IET KaJIpOB JOCTOBEPHBIE CBENIEHUS O cebe.
OTnen kaApoB MPOBEPSIET JOCTOBEPHOCTH CBEICHUH.

3.8. B cootBercTBUHU co cT. 86 TK PO B mensax obecredeHust npas U cBOOO
4elioBeKa W TpaxJaHWHA PYKOBOJIUTENh M €ro 3aKOHHBIC, ITOJTHOMOYHBIC
MPEACTABUTENIM MpU OOpabOTKE TMEPCOHANBHBIX JaHHBIX pPAOOTHHUKA JOJIKHBI
BBIIIOJIHATH CIEAYIOIIME 001IHe TpeOOBaHUS:

3.8.1. OOpaboTka TEPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS
UCKITIOUUTEIBLHO B IENSAX 00ecriedeHus: COOMI0IEHUS 3aKOHOB MIJIM UHBIX MTPABOBBIX



aKTOB, COJCHCTBHUS pabOTHUKAaM B TPYAOYCTPOMCTBE, MOIYYCHHUH OOpa30BaHHS U
npo(eCCUOHATPHOM  TMPOJBIKEHUHM, OOecrmeueHus: JHUYHOM  0e30macHOCTH
pabOTHHUKOB, KOHTPOJISI KOJMYECTBA M KadyecTBa BBINOIHAEMON paboThl H
o0ecreyeHuns COXpaHHOCTH UMYILECTBA.

3.8.2. Ilpu onpeneneHun oObeMa U CcOAEpKaHUS 0OpabaThIBa€MBbIX
NEPCOHAIBHBIX JaHHBIX  paboTojaTeNb JOJKEH PYKOBOJCTBOBAThCS
Koncrurynueit P®, TpynoBeiMm komekcom P® u wunHbiMH denepaabHBIMU
3aKOHaMH.

3.8.3. Ilpu mnpuHATUU pelICHUM, 3aTPArMBaAIOIIMX HWHTEPEChl pPabOTHHKA,
paboTonaTesib HE HMMEET IIpaBa OCHOBBIBATbCS Ha MEPCOHANBHBIX JAHHBIX,
NOJIYYEHHBIX O HEM MCKJIIOYUTEIBHO B pE3yjibTaTe HX aBTOMAaTU3MPOBAHHOMN
00pabOTKH WK AJIEKTPOHHOTO MOIYYSHHUSI.

3.8.4. 3amuTa NepcoHaNbHBIX JAaHHBIX PAOOTHHKA OT HEMPAaBOMEPHOIO HX
UCIIOJIb30BaHUs, yTpaThl o0ecrieunBaercsd paboTOMAaTENEM 3a CUET €ro CPeACTB B
HOpSIKE, YCTAHOBICHHOM (peiepaqbHBIM 3aKOHOM.

3.8.5. PaboTHUKM M HX TMPEICTaBUTEIN JOJKHBI OBITh O3HAKOMIJICHBI IO
pacnucKy ¢ JOKYMEHTaMH, YyCTaHaBIMBAIOIIMMU  TOPANOK  00pabOTKH
NIEPCOHAJIBHBIX JAHHBIX, a TaKXKe 00 UX MpaBax U 00S13aHHOCTSIX B 3TOH 00JIaCTH.

3.8.6. Bo Bcex ciyyasix 0TKa3 pabOTHHKa OT CBOMX IpPaB Ha COXPAHEHHE U
3alATY TAWHBI HEICUCTBUTEJIEH.

4. llepenaya nepcoOHAJbHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoHaNbHBIX JTAHHBIX paOOTHHUKA pabOTOIATENb JOJIKEH
co0JII0/1aTh CleyIoIne TpeOOBaHUS:

4.1.1. He coobmiate nepcoHanbHbIC JaHHBIC paOOTHUKA TPEThE CTOpOHE Oe3
NUCBMEHHOIO CcOTjlacusi pa0OTHHKA, 3a HCKIIOUYEHHUEM CIIydaeB, KOIJa 3TO
HEOOXOAMMO B LEJIAX NPEeIyNpekKIeHUs Yrpo3bl KU3HU U 3J0POBBIO pabOTHHUKA, a
TaK)K€ B CITy4asX, yCTAHOBJIEHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He coobmarb mnepcoHaibHbIE JaHHbIE PAOOTHHKA B KOMMEPYECKHX
nensix 0e3 ero mucbMeHHOro coryacua. OOpaboTka NepCOHANbHBIX JaHHBIX
pabOTHUKOB B UEJSAX MPOJBHKEHUS TOBapoOB, padOT, yCIyr Ha PbIHKE IyTEM
OCYUIECTBJIEHHUSI TMPSIMBbIX KOHTAaKTOB C MOTEHIUAIbHBIM MOTPEOUTETEM C
MIOMOIIBIO CPEJICTB CBS3M JOIYCKAETCA TOJIBKO C €r0 MPEABAPUTEIBHOTO COTJIACHS.

4.1.3. IlpenynpenuTs Jull, MOJYYUBIINX NEPCOHAIBHBIE TaHHbIE PAOOTHUKA,
O TOM, YTO 3TH JIaHHBIE MOTYT OBbITh MCIOJIb30BaHbl JUIIb B IEJSIX, AJII KOTOPBIX
OHHU COOOIIECHBI, M TPeOOBATh OT ATUX JIUI[ MOATBEPKIECHUE TOTO, YTO 3TO MPABHUIIO
cobmoneno. Jluna, mony4uBIIME MEPCOHANBHBIE JaHHbIE PAOOTHHKA, OOS3aHbI
COOJII0/IaTh PeXUM CeKpeTHOCTH (KoHpuaeHuuansHocTh). lannoe [lonoxenue He
pacnpocTpaHsieTcss Ha OOMEH MepPCOHaIbHBIMU JJAHHBIMU PAOOTHUKOB B MOPSKE,
YCTaHOBJIEHHOM (heJIepaIbHbIMU 3aKOHAMMU.

4.1.4. OcylecTBiATh NEpenady IEepCOHAIBHBIX JaHHBIX pPAaOOTHUKOB B
npeaenax [AIIOY «bCK» B cooTBeTrcTBUM ¢ HacTosAmuM [lonoxenuem.

4.1.5. PazpemaTh AOCTYNl K TEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO
CHEIUANTbHO YIOJIHOMOUYEHHBIM JIMIAM, IPU 3TOM yKa3aHHbIE JTULA JOJIKHbBI UMETh
paBO MOJy4YaTh TOJBKO T€ MEPCOHAJIbHBIE JaHHBIE, KOTOPbIE HEOOXOIUMBI IS
BBITIOJIHEHUS KOHKPETHOU (DYHKIIUH.



4.1.6. He 3anpammBarh HHPOPMALIMIO O COCTOSIHUM 3[I0pPOBbsI paOOTHHKA, 32
UCKIIFOUEHUEM TEX CBEIEHUMN, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTHU
BBINIOJIHEHUS PAOOTHUKOM TPYAOBOM (DYHKIIMH.

4.1.7. IlepenaBaTh mNEpCOHANIbBHBIC JaHHbIE pPa0OTHUKA €ro 3aKOHHBIM,
MOJTHOMOYHBIM MIPECTABUTENSAM B MOPSIJIKE, YCTAHOBICHHOM TPyAOBBIM KOJIEKCOM
P®, u orpanuunBaTh 3Ty UHPOPMAIIMIO TOJIHKO TEMHU NMEPCOHATBHBIMU JTAHHBIMU,
KOTOpbIE HEOOXOAMMBI [IJISi BBIMIOJIHEHHUS YKAa3aHHBIMU MPEICTABUTEISIMU HX
byHKIUY.

4.2. TlepcoHanbHble JaHHBIE PaOOTHUKOB 00paOaTHIBAIOTCS M XPAHATCS B
OTJIEJIE KaJPOB.

4.3. TlepconanbHbie JaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, TPOXOIUTh
JanbHeHIyr0o o0paboTKy W TepelaBaThCs Ha XpaHEHHE Kak Ha OyMa)KHBIX
HOCHUTEJISIX, TaK U B 3JIEKTPOHHOM BHJIE€ (IIOCPEACTBOM JIOKAIbHOM KOMITBIOTEPHOM
CETH).

4.4. Tlpu noJlydeHHMM TMEPCOHAIBHBIX JAHHBIX HE OT paboTHUKa (3a
UCKJTIOUEHUEM CIIy4aes, €CIi  TEepCOHaJbHbIE  JaHHBIE  SBJISIOTCA
00111eI0CTYTHBIMU) paboTojaTenb 10 Hadaia oOpadOTKHM TaKUX MEPCOHATBHBIX
JAHHBIX 00s13aH MPEOCTAaBUTh PA0OTHUKY CIICIYIONIYI0 HH(OPMALIUIO:

- HauMeHoBaHHe ((pamuius, UMs, OTYECTBO) U aJpeC omeparopa WU €ro
IIPEICTaBUTEIIS;

- 11e71b 00pa0OTKHU NMEPCOHATIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

- IPEJINoJIaraeMbI€ MOJIH30BATEIN IEPCOHATBHBIX JaHHBIX;

- yCTaHOBJICHHBIC (DeiepabHBIMUA 3aKOHAMU TpaBa CyObeKTa MepCOHATBHBIX
JTAHHBIX.

5. locTtyn K mepCcOHAJBbHBIM JIaHHBIM PA0OTHUKOB

5.1. IIpaBo goctymna K NEPCOHAIBHBIM TaHHBIM pA0OTHUKOB UMEIOT:

- TUPEKTOD;

- paOOTHHKM OTJIENa KaJpOB;

- paOOTHUKH OyXTaNTEpHH;

- cekpeTapb pykoBoauTens (uHpopmaiuio O (AKTUYECKOM  MECTe
MPOKUBAHUS U KOHTAKTHBIC TeJIePOHBI pAOOTHUKOB);

- PYKOBOJMTENM CTPYKTYpPHBIX TIOJpa3[eieHUl 1O  HampaBICHHUIO
NEeSATEIBbHOCTH (JIOCTYN K TMEepPCOHAIbHBIM JAHHBIM TOJBKO PAOOTHUKOB CBOETO
No/Ipa3/ieNieHus).

5.2. PaGoTHUK MMEET IPaBo:

5.2.1. llonyyaTs TOCTYN K CBOMM MEPCOHAIBLHBIM JTAHHBIM U O3HAKOMJICHHE C
HUMH, BKJIOYas MpaBO Ha OE3BO3ME3JTHOE IMOIYYEHUE KOMHUHU JI00OH 3amucH,
CoAEpKalIEH ero NMepCOHAIbHBIE JaHHBIE.

5.2.2. TpeboBatb oOT paboromaTensi YTOYHEHHUS, WCKIIOUCHHUS WIH
UCTIPaBIICHUSI HEMOJHBIX, HEBEPHBIX, YCTApEBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO
MOJIYYCHHBIX WJIM HE SBJISIONIMXCS HEOOXOAMMBIMH JUisi  paboTomarens
NEPCOHATBHBIX TaHHBIX.

5.2.3. Ilonyyats OoT paboToaarens:

- CBE/ICHUS O JIMIIAaX, KOTOPhIE UMEIOT JOCTYM K MEePCOHATBHBIM JTaHHBIM WIIH
KOTOPBIM MOKET OBITh MPEOCTABICH TAKOU JOCTYII;



- TepedeHb 00padaThIBAEMBIX IEPCOHAIBHBIX JAaHHBIX M HWCTOYHUK HUX
MOJTyYEHUS,

- CpOKH OOpaOOTKH TMEpPCOHAJIBHBIX JIaHHBIX, B TOM YHCJIE CPOKH HUX
XpaHEeHUs;

- CBEIEHUSI O TOM, KakKue IOpUJIUYECKUE TOCIEACTBUS s CyObekTa
NEPCOHATBHBIX JTAaHHBIX MOXET MOBJIeYb 3a cOO0M 00paboTKa ero MmepcoHaIbHBIX
JAHHBIX.

5.2.4. TpeOoBaTh u3BelleHUS pabOTOAATENIEM BCEX JIMI, KOTOPHIM paHee
ObUIM COOOIIEHBl HEBEpPHBIE WM HEMOJHBbIE MEepCOHAIbHBIE JIaHHBIE, 000 BCEX
MPOU3BEJACHHBIX B HUX UCKIIIOUCHUSIX, HCIIPABICHUAX WUJIU JOTOJHEHUSIX.

5.2.5. O6xanoBaTh B yHOJHOMOYEHHBIN OpraH IO 3aluTe MpaB CyOBEKTOB
MEPCOHATBHBIX JAaHHBIX WA B Cy/IeOHOM MOPSIKEe HEMPABOMEPHbIE NEUCTBUS WU
0e3nelicTBusl paboToaTens pu 00padOTKE U 3aLIUTE €ro MEPCOHABHBIX JaHHBIX.

5.3. KomupoBaTe W jaenaTh BBIIMCKH IEPCOHAIBHBIX JIaHHBIX PAa0OTHHKA
paspelaeTcsi UCKIOUUTEIIBHO B CIYKEOHBIX IIEJISIX ¢ MUCbMEHHOTO pa3pelieHus
HavyaJIbHUKA OTJIEIa KaJpOB.

5.4. llepenaua uHpOpMaIUU TPETheH CTOPOHE BO3MOXKHA TOJBKO TIPU
MMCbMEHHOM COTJIaCHH paOOTHHUKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYILLIEeHHEe HOPM, PeryJTUPYIOIIHX
00padoTKy NMepCOHAJTBHBIX IAHHBIX

6.1. PaboTHuUKHM, BUHOBHbIE B HapyUIEHUU TMOpsSAKa OOpalleHus ¢
NEPCOHAIBHBIMU JAHHBIMU, HECYT JUCHUIUIMHAPHYIO, aJAMUHUCTPATUBHYIO,
rPaXIAHCKO-TIPABOBYIO WJIM YTOJIOBHYKO OTBETCTBEHHOCTh B COOTBETCTBUU C
benepaabHBIMU 3aKOHAMH.

6.2. PykoBoauTens 3a HapylieHUE MOpsika oOpalieHusl ¢ MePCOHATbHBIMU
JAaHHBIMU HECET aJMHUHUCTPATHBHYK) OTBETCTBEHHOCTH COIJIACHO CT. CT. 5.27 u
5.39 KoAIl P®, a Ttaxxe Bo3Mmemaer pabOTHUKY ymepd, NpUYWHEHHBIN
HEMPABOMEPHBIM HCIOJIb30BaHUEM HWH(GOPMAIINH, COJAEpXKAIICH MepCOHATbHbBIC
JaHHBIE 00 3TOM PabOTHUKE.

COTI'JIACHE
HA OBPABOTKY IIEPCOHAJIbHBIX JAHHBIX
A, ;

(@H0)

nacropT BblIaH )

(cepusi, nomep) (k020a u kem gvioam)

aJlpec perucTpanny: ,
Jlat0 CBOE corjiacue Ha oOpaboTKy B




MOUX TEPCOHAIBHBIX JaHHBIX, OTHOCSAIIUXCS HCKIFOUYMTEIIBHO K IEPEYUCICHHBIM HIDKE
KaTerOpHsAM TEPCOHATBHBIX JAaHHBIX: (haMHJINS, UM, OTYECTBO; TIOJI; JaTa POXKICHUS, THII
JIOKYMEHTa, YJOCTOBEPAIOIIETO JUYHOCTh, JaHHBIE JOKYMEHTa, YJIOCTOBEPSIOIIETO
JUYHOCTh; TPAXKIAHCTBO.

A naro cornacue Ha MCTOJb30BaHUE MEPCOHATBHBIX JAaHHBIX UCKIIOUYUTEIHLHOB IENSIX

a TaK)Ke Ha XpaHEHUE JAHHBIX 00 dTUX Pe3ysIbTaTax Ha AJICKTPOHHBIX HOCHTEIISX.
Hacrosimee cormacue mnpenocTaBisieTcsi MHOW Ha OCYIIECTBICHHE JEHCTBUM B
OTHOIIEHWH MOUX TIEPCOHAIBHBIX JAHHBIX, KOTOpPHIE HEOOXOIUMBI IS JOCTHKCHUS
yYKa3aHHBIX BBIIIE IeJIeH, BKIIFoUas (0e3 orpaHudeHns) cOOp, CHCTEMAaTH3AIINI0, HAKOTIICHHE,
XpaHeHue, yToyHeHHe (OOHOBJIEHHE, WM3MEHEHHE), HCIIOJIb30BAHME, Ieperadyy TPEThUM
JUIAM  JUISL  OCYIIECTBJIICHUS JEHUCTBHM 1O OOMeHYy uHQpopManuei, o0e3TnIuBaHue,
OJIOKMpPOBAaHKE MEPCOHANTBHBIX JAHHBIX, a TAKXKE OCYILECTBICHUE JIIOOBIX MHBIX JCHUCTBUH,
MPEIYCMOTPEHHBIX AEHCTBYIOIINM 3aKOHOAATENBCTBOM Poccuiickoi denepanuiu.

S mpouHpOPMUPOBAH, YTO rapaHTupyer
00pabOTKy MOHMX TIEPCOHAIBHBIX JAHHBIX B  COOTBETCTBHM C  JEHCTBYIOIIMM
3aKoHO/AaTeNnbcTBOM Poccuiickoit ®enepanuu Kak HEABTOMAaTU3UPOBAHHBIM, TaK H
ABTOMATH3UPOBAHHBIM CIIOCOOAMHU.

JlanHO€ cornlacuMe AEWCTBYeT 1O MOCTIDKEHHUS Ienell o0paboTKHM TMepCOHATBHBIX
JTAHHBIX WY B TE€UYEHUE CPOKA XpaHCHHsI HHPOPMAITUH.

JlanHOE coryiacue MOKET ObITh OTO3BaHO B JIFDOOW MOMEHT 10 MOEMY MHUCHMEHHOMY
3asIBJICHHUIO.

S nmoaTBepx a0, 4TO, aBasi TAKOE COTjiacue, s IEUCTBYIO 10 COOCTBEHHOM BOJIE U B
CBOUX MHTEpEcax.

" " 201__r. / /

Toonuce Pacwugposra noonucu
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